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13 intranet designs to spark ideas for your workplace,
grouped by what your teams need.

Microsoft 365 Wizards. Achieve more, together.
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WELCOME

See what your intranet could
look like

A great intranet gives your people one place to find news, knowledge, tools and each
other.

Every design is built by our Microsoft SharePoint experts on SharePoint Online and

extended with Sprocket 365, Sope's own toolkit of web parts. Each one is a starting
point we can tailor to you.

How to use this lookbook: jump to the use case that matters most to you, note what
you like, then bring it to a chat with our team.

16"' 670+ M Microsoft . . IS0 27001 150+

WM solutions Partner A .
years of Microsoft SharePoint intranet projects delivered certified information
experience

happy clients across Australia and
New Zealand

Modern Work security
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CONTENTS

Find designs by use case

04 Home sites 08 People & HR
A front door for the whole organisation Onboarding, culture, careers and HR resources
Torque, Air Space, The Grove, The Clubhouse VitaLink, Mint, BaseCamp

11 Knowledge & policies 13 Employee safety
One trusted home for how work gets done Controlled documents, procedures and reporting
Meeting Place, Legal & Co Safelink

14 Projects 16 Events

Keep every stakeholder aligned
NovaHomes, Buildly

17 Real client work

Intranets we’ve built for Australian organisations
Webjet, Launch Housing

Go further

Every workshop, team day and milestone

CodeCanvas Academy

19 About Sope 20

Meet the intranet experts
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Intranet FAQs

Cost, timelines, Copilot and more

21

Kickstart your custom-built intranet
Have a free chat with our team
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SharePoint B Search the site

@ Torque
Home  Office Locations Knowledge Base Training Resources  Careers  Our company

Morning Chen, Enjoy your day

Training Materials Tools & Guides

mm Online booking systern manual

Customer Communication
Training

Preferred supplier list
Reod List

Get tips ond techniques for delivering sutstonding Prujects ot ot
S8 rvice o our clients

Wiaw Truining
Industry reports & insights
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Torque

A dark mode homepage built to show impact and
momentum. A light mode version is available too.

WHAT'S ON THE PAGE

<4 Personal welcome banner
-+ Training materials carousel

<+ Tools and guides at one click

BEST FOR

Fast-paced operations and sales teams

Built with SharePoint Online + Sprocket 365 - Concept design
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Air Space

Harmie Office Locations Knowledge Base

Morning Michael, Enjoy your day
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Winter Campaign Mew Programme
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Expenses

£ Read Checklist
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Unread

= Employee Handbook

B Employes Wellness Program
B Social Media

B Takino Leave

Thu, 25th, Aug 2025

(@)

Helpdesk

Due date

18/10/2025
18/10/2025
18/10/2025

18/10/2025

Air Space

Total brand power. Bold visuals, clean structure
and high utility.

WHAT'S ON THE PAGE

-+ Icon tiles for projects, apps, expenses and
helpdesk

+ Latest updates news grid

-+ Read checklist for key policies

BEST FOR

Brand-led organisations

Built with SharePoint Online + Sprocket 365 - Concept design
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Fleral Image AL Search the site
. The Grove
Home  Office Locations ~  Knowledge Base Trelning Resources  Careers  Our company

Thu, 25th, Aug 2025

Morning Sora, Enjoy your day

| Latest Updates | Read Checklist

Unread

Emgloyee Handbe
Employes Wellness Program
Social Madia

Taking Leave

Emgloyes Wellness Frogram
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Due date

18/10/2025

18/1072025

18/10,/2025

18102025

18102025

The Grove

Built for distributed teams and fast-growing

franchise networks.

WHAT'S ON THE PAGE

~+ Colour-coded quick action tiles
<+ Latest updates from every location

—4 Read checklist with due dates

BEST FOR

Multi-site and franchise teams

Built with SharePoint Online + Sprocket 365 - Concept design
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o The Clubhouse
& Home The Town Way Town Knowledge Sponsor Central

& HOME SITES
c . My A

] Good morning, Tina B My Apps

= Today is Monday 9th June 2025

The Clubhouse

~111 Y O zoom

Y
ko)

@ in 0 e People-first. A home page that balances
communications and day-to-day operations.

News Hub
B Calendar & Events WHAT'S ON THE PAGE

—~+ Our People, Knowledge Hub and Client Central

tiles
Our People

Find cur your colleagues in the.org.chart =

Knowledge Hub Client Central

<+ Latest news and knowledge base updates
01 0z 03 04 0s 06 07

-+ Calendar, events and My Apps

B Latest News o8 @ 10 n v 12 13 14
Wolves Game Named 15 16 17 18 19 20 21
Foundation Fixture BEST FOR
22 23 24 25 26 27 28
Town's garne against Wolves... . .
Ashiey LiINg. b art 29 30 3 Clubs, membership and community organisations
23 views

11 th June Events

Sponsors meeting 2025

Built with SharePoint Online + Sprocket 365 - Concept design

Employees training

Aro, Dara, Jack And Julip

The Club will be welcoming...

Young Blues Host Millwall At Portman
Road

Town U21 are in action at Portrman Road this e...

Jess Winlow 4th March
n%‘ 120 views

Seb Norton 4th March

Upcoming Events See all
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I ShasePeint

J VitaLink

sope

Good afternoon, Renee

SharePoint Intranet Lookbook

VitaLink

A connected HR experience, from onboarding to

compliance.

WHAT'S ON THE PAGE

-+ HR resources hub with quick-action tiles
-+ HR calendar and team directory

<+ Policies with mark-as-read tracking

BEST FOR

Health, care and HR teams

Built with SharePoint Online + Sprocket 365 - Concept design




Search in SharePoint

<4
MINT Home  News Our Organisation ~ OurTeams ¥  Knowledge Hub

4+ New 23 Pagedetails [5G Analytics Published 03/07/2023 7 Edit Ve
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S @ G & Mi
IT Support Expense Google MyMetro I n t
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MetroHub  Promapp Add Apps

4 Strategy, Careers, People and Knowledge hubs

My Read Checklist

<4 News, events and staff shout-outs

Unread Due Date
] ~+4 My Apps and read checklist
News & seecll  Events & Seedll Glossary
+ Add + Add event
Scles & Marketing Poges That You've R... Due Date
And that's a wrap! Happy EOFY! CAFBA QLD CLYP BEST FOR
Thu, & Jul, 6:00 pm Forms & Templates . ) .
& Professional services and finance
Policies & Procedures
CAFBA SA Women's Luncheon

Thu, 13 Jul, &00 pm

a Jomes Smith 5 hours ogo
DV w

‘T

Birthdays & Anniversaries # Built with SharePoint Online + Sprocket 365 - Concept design
H P MINT | Metro EOFY Party
. " Metro commits to climate action e o .
& = Hi Team. We are excited t > James' Birthday
John Johracn § doys oge CAFBA NSW CLYP @  0rouRsAco
e Thu, 13 Jul, 600 pm S
r = People & Culture \ Mary’s Birthd
Next > { ary’s Birthday
b‘jA 12-Month Performance Appraisal - Next Steps - .a
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SharePoint £ Search the site

BaseCamp

Home Careers Knowledge Hub Our Teams

BaseCamp

A careers hub that connects and grows your

Careers

I The current job vacancies available within Summit Commerce are listed below. You can view the available position descriptions below and apply using the links provided.

E] Apply now ] Adda New Vacancy ] See All Vacancies ] View Applications

Open Vacancies

people.

Title Close Date Advertised Employment Position Description

WHAT'S ON THE PAGE

Senior Marketer 05/07/2025 Internal Full time Marketing Position Description.pdf Apply now

-+ Open vacancies in one list

<+ Apply now and add vacancy actions

FrondEnd Developer WMPL-IT 09/07/2025 Internal Contract Position Description.pdf Apply now

-+ Position descriptions in one place

Entry Level Sales WMPL-IT 05/04/2025 Internal Full time Position Description.pdf Apply now

Marketing Manager WMPL-IT 02/07/2025 Internal Full time Marketing Position Description.pdf Apply now

BEST FOR

HR and talent teams

Senior Consultant WMPL-IT 08/07/2025 Internal Part Time Position Description.pdf Apply now
Lead Product Designer 07/09/2025 Internal Full time Design Pasition Description.pdf Apply now
Built with SharePoint Online + Sprocket 365 - Concept design
IT Support 05/02/2025 Internal Full time Position Description.pdf Apply now

Marketing Assistant WMPL-IT 07/07/2025 Internal Full time Marketing Position Description.pdf Apply now

Marketing Assistant WMPL-IT 07/07/2025 Internal Full time Marketing Position Description.pdf Apply now
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SharePoint £ Search the site

of Meeting Place
. Home Office Locations v Business ~  Knowledge Hub  Our company

Good morning, Kevin °
Today is Monday 9th June 2025 - M eet I ng P lace

A sleek digital HQ with knowledge management
built in.

WHAT'S ON THE PAGE
News Hub

My Read Checklist <+ Knowledge Hub powered by Sprocket 365

Unread Due date

: W . e B0 <4 Read checklist with due dates
Our People | Ve KW )
b I ' I Il 2 4 B Employee Wellness Program 18/10/2025 <+ Upcoming events and My Apps

Find your colleagues in the org chart - K e ehiiD lient Gentral
nowledge Hu ient Centra
g B Social Media 18/10/2025

i 1 BEST FOR
Latest News B Taking Leave 8/10/2025

‘Suspiciously cheap": Poison Policy-heavy and regulated organisations

warning for young Aussie t... Upcoming Events See all

The campaign comes after Melb... Intranet Training

KevinJr.  4th March ;:t3 Wed, October 23 2025, 11:00 am Built with SharePoint Online + Sprocket 365 - Concept design

23 views IT Webinar

Email Migration
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1 SharePoint

Legal & Co

Dur Policies Our Cases

Clear, current, and accessible firm policies to A secure hub for managing, tracking, and
guide our practice and protect our clients. collaborating on all dient matters

Other resources

E Library & Research Tools E--l Compliance & Bk

[} Precedents & Tempilates

SO p e SharePoint Intranet Lookbook

People & Expertise

Discover owr lawyers” skills and expertise when
you need them

LT—:: DS Waorkplace

Legal & Co

A streamlined intranet for modern legal teams
that value precision.

WHAT'S ON THE PAGE

-+ Policies, cases and people expertise
-+ Precedents, templates and playbooks

—+ Compliance and risk links

BEST FOR

Law firms and in-house legal teams

Built with SharePoint Online + Sprocket 365 - Concept design



SharePoint Q & ? (';}

- Home AboutUs “ Branch & People Hub v Learning & Development Teams Programs v Document Hub Internal Projects T7 NotFollowing @ Share E M P LOY E E S A F E TY

Every safety policy, procedure and contact in one

Info 5= Table of Contents ead List Admin

+ New i3 Pagedetails & Analytics Published 03/04/2023 / Edit

> Work Health and Safety

e Welcome to the Health & Safety Hub.

Safety Management Framework Here you will find all controlied documents like Safety Policies, Emergency Procedures, Training Materials, and SOPs (Standard Operating
> Policies Procedures).

Alcohol and Other Drugs Policy

Contractor Management Policy

EAP and Wellbeing Palicy

controlled place.

Emergency and Critical Incident ...
First Aid Palicy

Hazardous Substances and Dan

Incident/Accident Investigation

WHAT'S ON THE PAGE

avanue BanchiPecpielub ¥ Ladming b Deveprrant  Towrs Pogaes v Documantibb  ntevhal Pojects © Notholowe 8 S

Injury Management Policy

Safety Policies Emergency Procedures

Manual Handling Policy .

~+ Policy and procedure tree menu

Safety Policy . Welcome to the Health & Safety Hub.

Security Polic: . . . . . .

Documents -+ Safety training, risk and incident links

Smoking Policy

e e Title Modified .

e ~+ Works on desktop, tablet and mobile
*> Procedures . 1101

Alcohol and Other Drugs Proced..

Contractor Management Proced. ¥ i

B MasieingSafeyinihe or ! fomeme wcometo e eats BEST FOR

Hazardous Substances and Dan e hm-“’H‘Ub.

Incident/Accident Investigation . . .

Construction, engineering and aged care

Manual Handling Procedure

Personal Safety System Procedu |:|, g i

Remote Work Procedure

WHS Consultation Procedure

Built with SharePoint Online + Sprocket 365 - Concept design

WHS Issue Resolution Procedure

< Sproket Settings

SO p e SharePoint Intranet Lookbook




By Cityscape Heights
NOVAHOMES

Cityscape Heights

Welcome to Oityscape Heights, where urban lusury meets elevated living. Mestled in the heart of the vibrant city, this extraordinary residential
development promisas & lifestyle th
unrivaled community experience, Cityscape Heights stands as a testament to refined urkran lving.

ranscends expactations. With its iconic architecture, exceptional qQesign, and a dedication to creat Mg an

Project Milestones

e
o o @ @

Plannirg Permit Demalition Congtruction Statement of
5L Campliarce
Image Gallery

SO p e SharePoint Intranet Lookbook

Project Details

Project Mame
revscand Haahis

Diebopmant Typs
ieury Resdential Sompls

Land Size
A7B54.24

Snaged Devulapmant
Sales i date

Purchased Address

NovaHomes

A project site that keeps every stakeholder

aligned, and impressed.

WHAT'S ON THE PAGE

-+ Project milestone tracker
<+ Image gallery of the build

-+ Project details and key contacts

BEST FOR

Construction and property

Built with SharePoint Online + Sprocket 365 - Concept design




SharePoint _;"._"I Search the site

- The Hub
Home  Office Locations Knowledge Base Training Resources  Careers  Our company

Morning Andrew, have a good day. o

Total Revenue (YTD) Active Projects [ P Expiring Contracls
131,631 25 10
Sales Leaderboard QTD This Week - Quotes Past Due
100
o Jan Feb Mar Apr Way Jun
® Murnber af Conracts Closed Stephen’s Team @ Olivia’s Team @ Liams Team
BDM Activities This Weelt - Expiring Conlracts See All
Jarmes Walker (BDM) created a new quote for Glenwood High Conract Mame Chant Mame Expiry Date Action Required
e School repaint
Annusal Maintenance - Wesifiedd Group A0-Jun-2024 Propase new
We=tfield Mall masrenance plan
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Buildly

A sales and project hub for high-performing
teams.

WHAT'S ON THE PAGE

-+ Live KPI cards for revenue, projects and quotes

4 Sales leaderboard and charts

-+ BDM activity and expiring contracts

BEST FOR

Sales, trades and field services

Built with SharePoint Online + Sprocket 365 - Concept design




i SharePoint

COJECANVAS ACAJEMY

EVENTS

CodeCanvas
Academy

A home for every event, workshop and team day.

Events Hub

COJOECANVAS ACNADEMY

What's happening at CodeCanvas Academy

Calendar
COJECANVAS ACAJEMY

WHAT'S ON THE PAGE

Filter By Calendar: | A Filter By Category: | A

< > Today August 2023

4 Filterable calendar with month, week and list
views

- Mon T Events Hub

What's happening at CodeCanvas Academy

<+ Colour coding by category

<+ Looks great on mobile

August 2023

BEST FOR

Education, not-for-profit and member organisations

Built with SharePoint Online + Sprocket 365 - Concept design
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/O Search across sites
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webjet com.au Home News Upcoming Events Events Calendar My Recent Documents My Saved Pages Webnet Admin
=+ New + 63 Page details Analytics

+ Add event

+ Add v~

® @M o

. NAIDOC Week
Sun, 2 Jul, All day

% MUNCH Lunch
Wed, 12 Jul, 12:00 pm

¥ LEGO Building Event
Tue, 18 Jul, 11:00 am

Knowledge Hub

Webjet Social Club

ﬁnhln}:'- - :‘1- f-‘r-rlr-‘p\n}

133,629

total visits to the intranet
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~10,000

Edit

Published 30/06/2023
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=t

¢ I & e

# Following

Webjet Website

MNews

Events Calendar

Documents

Staff Announcements

Support

Office Forms

Applications

Employee Benefits

Knowledge Hub

Feedback & Suggestions

Praise Channel

& Share

2 Edit 2

documents across 18 sites

REAL CLIENT WORK - WEBJET

One home for every
Webjet team

Webjet, an ASX 200 online travel business operating
across Australia and New Zealand, moved its intranet
back into SharePoint so staff could find news, policies
and people in one place.

“SharePoint has become the homepage for
all staff. Everything is in one place. It's
created a one-stop-shop for knowing
anything about our office.”

Shashank Kaul, Chief Technology Officer, Webjet

500+

visits to the new careers portal
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SharePoint 2 Search across sites

Launch :
HOUSING LaunChP D Home Who We Are What We Do v Staff Directory Collaboration Knowledge Hub COVID-19 News

+ New 5 Page details

Accommodation
Directory

Knowledge Hub

Welcome to the new Launch Pad

Staff Directory

Learn a bit more about the new LaunchPAD =

seeall  Yammer Feed

[#] Post to Yammer

ﬁ Ryan Nolan

| attended the LGBTIQA+ training
delivered by Starlady from the Z...

Launch Pad
1 Welcome to the new Intranet

@ Luisa Saccotelli

https://www.smh.com.au/national/
victoria/concerns-about-lack-of-
social-housing-spark-
homelessness-warning-2020100...

Kurt Fong

@ 2 Word Documents
Launch Pad

LaunchPAD is going live at the end of the month

Howard Ralley 10 Sept

2 E
Launch Pad

Did you know we have a formal and active LGBTIQ
Diversity Group? ‘

ﬂ Vicki Baker ‘ m Howard Ralley

9 - 100% 14

of staff using the intranet

SharePoint Intranet Lookbook

sope

Edit

View 20+ more

¢ Not Following 12 Share

Published 28/09/2020 7 Edit

My Apps
B e
o & =
Old Tableau Incident Employee
LaunchPAD Reporting Assistance
Program
-
g E © O
Accommodat... Pando SRS Booking
Directory Centre (Robin)

_+_

Learning Hub  Add Apps

Spotlight

What is the Private Rental
Assistance Program Plus (PRAP
Plus)?

Rfsi Dand Clamsldice

sites connected in one place

REAL CLIENT WORK - LAUNCH HOUSING

From almost zero to
100% engagement

Launch Housing works to end homelessness across
Melbourne. Their old intranet had become a cluttered
“bottom drawer” that staff had stopped using, so we
built LaunchPad on SharePoint and Sprocket 365.

“The week before we shut down the old site,
we had nine users across 450 staff. We've
now gone from almost zero to 100 percent
engagement very quickly.”

Howard Ralley, General Manager, Campaigns and
Engagement, Launch Housing

1

knowledge hub replacing scattered document versions
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ABOUT SOPE

Australia's leading SharePoint
and Microsoft 365 consultancy

We help organisations work better together through custom intranets, SharePoint
migrations and Al tools, all centred on Microsoft 365.

Every team member is a Certified Microsoft Professional, and we're ISO 27001
certified for information security.

TRUSTED BY

n % Slater (
WeblJet e/ H - Vagm P L +Gordon CX
Government | and Planning Brotherhood Work Right.

HOSTPLUS . of St Laurence S
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16+

years of SharePoint
experience

150+

happy clients across
Australia and New

Zealand

[&
MOVEMBER’ Launch JiEYiAE
FOUNDATION

670+

intranet projects delivered

M Microsoft

M solutions Partner
Modern Work

s

Sigma
Healthcare*
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GOOD TO KNOW

Intranet FAQs

<+ How much does an intranet cost? <+ How long does an intranet take?

Every organisation is different, so we don't publish a price list. After a short chat we
give you a clearly scoped proposal, and show where the value comes from: less time
searching, fewer duplicate documents and lower risk.

Most intranets go live in about 12 weeks with our five-phase approach: Design,
Build, Refine, Train & Launch, then 30 days of hypercare support. Allow around 16
weeks if migrations are involved.

Our internal IT team or MSP can do this. Why bring in Sope?

Your IT team or managed service provider (MSP) keeps everything running, from
daily tickets to dozens of systems. That leaves little time for a specialist SharePoint
build. We fill that gap with deep SharePoint and Microsoft 365 knowledge and
dedicated project capacity, working alongside your team so they can stay focused on
the day to day.

Can we start small and grow our intranet over time?

Yes. Many clients start with a home site and one or two hubs, then add more as their
needs grow. We'll help you plan a first phase that fits your priorities and budget.

What does waiting to build a custom SharePoint intranet cost
us?

Every month of information chaos costs time that could be spent on other business
priorities. Unmanaged permissions and ageing systems outside SharePoint also add

security exposure and risk. Starting sooner means your people find the documents
they need more easily, and your files are kept safer.

SO p e SharePoint Intranet Lookbook

Can our intranet work with Copilot and AI?

Yes. Your intranet lives in SharePoint, so Copilot and other Microsoft 365 Al tools
can draw on its content. Copilot can also help edit and manage parts of the intranet,
and we can help you explore what that looks like for your team.

20
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Ready to design
your intranet?

Tell us a little about what you'd love your intranet to do, or
share any ideas or plans. Whatever stage you're at, we're
happy to have a chat.

A free 30-minute chat. No obligation.

Have a chat with us

PHONE WEB HEAD OFFICE
1300 777 653 sope.com.au/contact 595 Collins Street, Melbourne VIC 3000

Microsoft 365 Wizards. Achieve more, together.


https://www.sope.com.au/contact?utm_source=lookbook&utm_medium=pdf&utm_campaign=intranet-lookbook-2026

